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A Bank Identifier Code (BIC) is a universal code to identify a financial institution. Use this form to request a BIC, modify related information or cancel it. 

Please make sure you use the latest version of this form.  Failure to do so may result in delays/impossibility to process your order.  Please consult www.swift.com for the latest available version of this form.

Help:
Additional help is available as endnotes for certain fields. If you see a superscript number, hold your cursor over the number and the help will appear on the screen.


If the help does not appear, click Tools at the top of your Microsoft Word screen, and then Options… Select the View tab, and in the Show category click Screen Tips.

Please specify if you are using this form to:

	SWIFT BIC

	 FORMCHECKBOX 

Replace an existing SWIFT BIC (8 characters)


Specify your current BIC (8 characters):      

Specify your desired BIC (8 characters):      

Specify the effective date of BIC change:      

 FORMCHECKBOX 

Request a SWIFT branch code (11 characters) for participation in a Market


Infrastructure

Specify the desired branch code:       
 FORMCHECKBOX 
 Test and Training

 FORMCHECKBOX 

Modify information about an existing SWIFT BIC


Specify the SWIFT BIC to be modified:      

	Non-SWIFT BIC

	IMPORTANT: If you request or cancel a Non-SWIFT BIC, or modify an existing Non-SWIFT BIC, for another organisation (Third Party Request), provide details of your institution and relevant contact details in sections 1 and 2. Details of the organisation for which the Non-SWIFT BIC is requested must be specified in section 3.

 FORMCHECKBOX 

Request a Non-SWIFT BIC (8 characters)

 FORMCHECKBOX 

Request a Non-SWIFT branch code (11 characters)


Specify the desired branch code:      1   
 FORMCHECKBOX 

Modify information about an existing Non-SWIFT BIC


Specify the Non-SWIFT BIC to be modified:      
 FORMCHECKBOX 

Cancel a Non-SWIFT BIC


Specify the Non-SWIFT BIC to be cancelled:      


IMPORTANT: for published BICs, changes will be published and effective at the next applicable quarterly update, if properly communicated to SWIFT before the input deadline. For more information about publication dates and input deadlines, refer to www.swift.com.

Section 1: Customer Information

Please provide below identification details of the requesting institution.

	Q.1.1 
	Full legal name of the Customer
:

	
	     

	Q.1.2 
	BIC (8 characters)
:

	
	     

	Q.1.3 
	Registered Address

	
	Building Name:

     
Street Address:

     
Postal Code/Zip:

     
City:

     
State/County:

     
Country:
     


Section 2: Contact Information

Please provide below details of the contact person within the requesting institution for all matters relating to this BIC request.

	Q.2.1
	General Contact Person:

	
	Family Name:
     
First Name:
     
Job Title:
     
Department:
     
Telephone:
     


Fax:
     
e-mail:
     

	Q.2.2
	Address of the General Contact Person (if different from address specified in Q.1.3)

	
	Building Name:

     
Street Address:

     
Postal Code/Zip:

     
City:

     
State/County:

     
Country:
     


Section 3: BIC Information

Please complete this section only if you request or modify a BIC

	Q.3.1
	Specify if the SWIFT BIC must be published:
:

	
	Yes:  FORMCHECKBOX 

No:  FORMCHECKBOX 


	Q.3.2
	Specify the institution name and address details to be published (if different from the institution name and/or address specified in section 1). In case of a Third Party Request, specify below the name, address and contact details of the institution to which the Non-SWIFT BIC is to be allocated.

	
	Institution Name:
     
Building Name: 
     
Street Address:
     
Postal Code/Zip:
     
City:

     
State/County:
     
Country:

     
Fax:

     
e-mail:

     

	Q.3.3
	Please specify the relevant Clearing Codes


	
	National Clearing Code: 

     
International Clearing Code (CHIPS): 
     


To be completed ONLY if you request or modify details of a branch code (11-character BIC):
	Q.3.4
	If you request a new branch code, please specify the desired activation date


	
	     

	Q.3.5
	Please specify the branch information for the new branch code 
:

	
	Branch information:
     

	Q.3.6
	If you have filled in ‘Branch information’ above, please specify below the qualifiers you wish to publish
:

	
	 FORMCHECKBOX 
 ADM (Administration)


 FORMCHECKBOX 
 ALL (All Branches)

 FORMCHECKBOX 
 BKO (Back Office)




 FORMCHECKBOX 
 BRA (Branch)

 FORMCHECKBOX 
 CLS (Continuous Link Settlement)


 FORMCHECKBOX 
 CMI (Cash Management & Customer Status)

 FORMCHECKBOX 
 COL (Collections & Cash Letters)
 FORMCHECKBOX 
 COM (Communications)

 FORMCHECKBOX 
 DOC (Documentary Credits & Guarantees)
 FORMCHECKBOX 
 FEX (Foreign Exchange)

 FORMCHECKBOX 
 FIT (Financial Institution Transfers)
 FORMCHECKBOX 
 FND (Investment Funds)

 FORMCHECKBOX 
 GEB (General Banking)
 FORMCHECKBOX 
 HDO (Head Office)

 FORMCHECKBOX 
 MGT (Management)
 FORMCHECKBOX 
 MMD (Money Market & Derivatives)

 FORMCHECKBOX 
 ORO (Order Routing)
 FORMCHECKBOX 
 PAY (Customer Payments & Cheque)

 FORMCHECKBOX 
 PME (Precious Metal)
 FORMCHECKBOX 
 SMK (Securities Markets)

 FORMCHECKBOX 
 STY (Security)
 FORMCHECKBOX 
 SYN (Syndications)

 FORMCHECKBOX 
 TMK (Treasury Markets)


Section 4: Participation in a Market Infrastructure

Please provide below information regarding your participation in a Market Infrastructure.

IMPORTANT: the information set out in this section needs to be confirmed by an authorised representative of the relevant Market Infrastructure by counter-signing this BIC request form in the relevant signature box below.
	Q.4.1
	Please specify the BIC (8 or 11 characters) concerned:

	
	BIC:      

	Q.4.2
	Specify relevant service code information:

	
	Market Infrastructure Service code
:
   
Do you wish to add/modify/delete this service code:

Add:
 FORMCHECKBOX 

Modify:
 FORMCHECKBOX 

Delete:
 FORMCHECKBOX 


	Q.4.3
	In case of addition/modification, please specify if:

	
	The BIC (mentioned in Q.4.1) is to be published with the service code mentioned in Q.4.2


Yes:  FORMCHECKBOX 

No:  FORMCHECKBOX 

The BIC (mentioned in Q.4.1) is a Direct Participant to the service mentioned in Q.4.2:


Yes:  FORMCHECKBOX 

No:  FORMCHECKBOX 


	Q.4.4
	If you selected a TARGET Service Code in Q.4.2, please specify whether it is your Preferred service or not:

	
	Yes:  FORMCHECKBOX 


No:  FORMCHECKBOX 



Data Protection

By completing and, if applicable, signing this form, you acknowledge and agree that SWIFT reserves the right to process personal data (eg, contact details) for the purposes for which this form is designed and, more generally, in connection with the provision of the SWIFT services and products. As appropriate, SWIFT may share such personal data with other SWIFT offices and SWIFT sub-contractors, agents and Partners, located in or outside the EU (for more information, consult www.swift.com). Each person concerned has the right to request SWIFT in writing at the address specified in this form to (i) consult and, if necessary, correct its personal data, and (ii) stop using its personal data for direct marketing. If the personal data is not supplied by the person concerned, the requesting User is responsible for notifying that person of the terms of this statement and ensuring that such personal data is collected and supplied, for the purposes above, in accordance with all applicable laws and regulations and without infringing any third-party rights.
By signing this BIC Request Form the Customer warrants to SWIFT that the information supplied herein is accurate, complete and reliable for the purposes for which it is supplied, and agrees to promptly notify SWIFT in writing of any change to such information from time to time so as to ensure that it shall remain accurate, complete and reliable for the purposes for which it is supplied at any time thereafter.
Furthermore, the Customer agrees to pay to SWIFT all fees and charges applicable to it in connection with this BIC Request Form. For more information about the BIC pricing, please see the Pricing and Invoicing module of the SWIFT User Handbook.

	CUSTOMER
	MARKET INFRASTRUCTURE 

	The Undersigned declares to have full capacity and authority to execute this form for and on behalf of the Customer.
	The Undersigned (Central Institution) declares to have full capacity and authority to confirm for the Market Infrastructure specified below that the information set out in Section 4 regarding its participation in that Market Infrastructure is accurate, complete and reliable for the purposes for which it is supplied and, if so requested by the Customer, may be published in respect of the service code specified. 

	Name:
     
Job Title:
     

	Market Infrastructure BIC:
     
Name:
     
Job Title:
     
Telephone:
     
email:
     

	Signature

Date
:      
	Signature

Date
:      


	
	


Additional Notes (You can omit these notes from the copy you sign and return to SWIFT)
� 	If you replace a primary SWIFT BIC (8 characters) with another one, SWIFT will issue ICC cards, PIN codes and/or SWIFTNet activation secrets (as the case may be). These will be sent to your security officers currently registered for the primary BIC to be replaced. If you also need to change your existing security officers you will need to use the relevant security form such as the FIN Security Equipment Order Form or the SWIFTNet Security Form (available on �HYPERLINK "http://www.swift.com/index.cfm?item_id=41360"��www.swift.com� > Products & Services). For more information, please contact your regional commercial administrator.


� 	The effective date of BIC change must always correspond to one of the dates published on the first page of the BIC directory, under the title “Changes published and effective on”. Enter the date in the form yyyy-mm-dd.


� 	Tick this box if you wish to have a corresponding Test and Training branch code.


� 	Name change and address change should be communicated via 'My Profile' section of www.swift.com: � HYPERLINK "https://www2.swift.com/swift/login/login.fcc?TYPE=33554433&REALMOID=06-d193d1d7-6f09-11d5-88dc-00508badf7a9&GUID=&SMAUTHREASON=0&TARGET=$SM$https%3a%2f%2fwww2%2eswift%2ecom%2fswift%2fmyprofile" ��https://www2.swift.com/swift/myprofile�


� 	Name change and address change should be communicated via 'My Profile' section of www.swift.com: � HYPERLINK "https://www2.swift.com/swift/login/login.fcc?TYPE=33554433&REALMOID=06-d193d1d7-6f09-11d5-88dc-00508badf7a9&GUID=&SMAUTHREASON=0&TARGET=$SM$https%3a%2f%2fwww2%2eswift%2ecom%2fswift%2fmyprofile" ��https://www2.swift.com/swift/myprofile�


� 	Request to delete a SWIFT BIC should be communicated using the relevant ‘Request for Deactivation Form’.


� 	In the case of SWIFT Users, each SWIFT User (that is, each Member, Sub-member or Participant) must complete separate forms.


� 	Please specify your BIC (8 characters), if any.


� 	The information contained in this section will be used for publication if you tick “Yes” in Q.3.1.


�	A Non-SWIFT BIC is always published; in the same way any primary BIC (8 characters) is to be published.


� 	Optional


�	Activation of a branch code always takes place on Saturdays. Enter the date in the form yyyy-mm-dd, for example 2002-05-22.


� 	Please do not use this space to enter the address. This should be filled in Q.3.2.


�	Branch Qualifier is mandatory if Department/Branch Information is filled in.  Please tick all (maximum 6) qualifiers you wish to publish.


�	If more than one Market Infrastructure entry is required, please fill in a new form (only pages 4 and 5)


�	The latest list of service codes is available in the latest version of the BIC Directory.


�	Enter the date in the form yyyy-mm-dd, for example 2004-05-22.


�	Enter the date in the form yyyy-mm-dd, for example 2004-05-22.
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